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Planned Absence Sheet

Use this form if you have a planned absence from school exceeding 2 days.
Pleasesubmit to the Dean of your school (Mrs. Huntington or Mrs. Czarnik)
THREEdays prior to your absence

Name Grade

Dates that you will be missing school

Please list your classes and teachers below. You will take this form to each teacher and
have her sign it and give requested information.

Class/ teacher Teacher Signature Date by which missing
work needs to be

submitted.

Extracurriculars (if applicable)
This may include coaches,
directors, club moderators, etc.

Teachers: Please put any additional notes on the back of this form.

Please sign below to acknowledge that you understand the deadlines and have spoken to
each of your teachers. Please write each deadline in your assignment notebook before

you submit the form.

Student signature:

Parent signature:
(Parents, please call the front office at 847-824-6900 to officially report your daughter3

absence)




